
Job Description and Posting
FLEET MANAGER

Full-Time, Permanent
Salary o�er: $65,000

Current salary cap: $80,000

Peg City Car Co-op is Winnipeg’s first and only carsharing company. We’re
a local cooperative with an unparalleled member focus, operating nearly
140 vehicles around central Winnipeg. Peg City is driven by a passion for
creating sustainable, livable communities. Instead of promoting private
vehicle ownership, we see cars as a shared resource. We’re looking for a
dynamic leader to join our efforts!

Purpose
The Fleet Manager oversees the smooth, safe, and efficient operation of
Peg City Car Co-op’s fleet of vehicles. They guide our fleet improvement
projects, handling damage and maintenance tracking and reporting. They
also manage the Fleet Assistant positions.

Responsibilities
Working with your team, you will ensure that our fleet of cars, trucks, and
vans is well-run and meets our members' needs. The position reports to the
Chief Executive Officer (CEO). The core responsibilities of the position are:

● Developing and working on fleet-related improvement projects
together with the CEO, including fleet deployment and strategic
carsharing network growth

● Reporting to the CEO as it relates to fleet issues and any other tasks
the CEO deems necessary

● Sustaining good working relationships with suppliers
● Maintaining private and municipal parking relationships
● Tracking, investigating, and managing damage and maintenance

events
● Guiding, delegating, and coordinating our team of Fleet Assistants
● Working with other departments to ensure effective knowledge

transfer and internal and external communication
● Communicating with carsharing members regarding damage and

maintenance issues
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● Dealing effectively with a variety of vehicle-related problems
● Providing some after-hours on-call phone support

What we need
We need someone who will dedicate themselves to the continued growth
of our business. We’re an ambitious organization with a lot of goals!
Working at Peg City Car Co-op is both rewarding and challenging. It
requires a skilled individual able to juggle a multitude of tasks. The skills
and experience we are looking for include:

● Minimum 3 years of experience managing and leading a team of
three or more staff

● Previous experience in hiring, training, and mentoring staff
● Background in project management
● Experience working on fleets and/or asset management
● Knowledgable in building and maintaining relationships with

contractors and third-party vendors
● Experience with creating and improving policies and procedures
● Expert proficiency with electronic communication and devices (e.g.

smartphones, applications, and software)
● Well-versed in Excel and Microsoft/Google Docs Suite
● Basic mechanical skills (e.g. changing tires, changing a car battery)
● Automotive repair experience is preferred but not required
● Ability to lift at least 25kg
● A valid 5F license with a clear driver’s abstract

Attributes we are looking for
Our business is built on a high standard of member care, and we strive to
exceed member expectations. Someone with the following attributes will
excel at this position:

● Interest in working for an organization that balances growth with
social and environmental responsibility

● Passion for making Winnipeg’s transportation more sustainable
● Excellent interpersonal and communication skills (warm demeanour

and an eagerness to help)
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● Skilled in working proactively and in a self-directed manner (able to
initiate projects without direct supervision)

● Proficient at balancing and prioritizing changing operational needs
● Aptitude for staying well organized under pressure
● The utmost level of professionalism and attention to detail
● Ability to work in a team environment and collaborate with both

direct reports and other departments
● Strong knowledge of Winnipeg geography

What We O�er
Peg City Car Co-op is a growing company with room to grow and the
opportunity to advance through professional development. We understand
that a positive work environment needs to be fostered. That’s why we focus
on flexibility, collaboration, and team celebrations.

Peg City provides its staff competitive wages, full health insurance benefits,
an RRSP matching program, and three weeks of vacation to start.

How To Apply
Please send a cover letter and resume in PDF format to
recruitment@pegcitycarcoop.ca. The email should have the subject line:
Fleet Manager Hire. This job posting operates on a rolling basis, meaning
there is no set application deadline. We will review applications as they are
received and proceed with hiring the first qualified and available candidate
as soon as possible. You’re encouraged to apply promptly!

Peg City is committed to building a workforce that reflects the diversity of
the communities we serve. We value the unique perspectives and
experiences that individuals from different backgrounds bring to our
organization. We actively encourage applications from underrepresented
groups to apply.

Applicants must be Canadian citizens or permanent or temporary
residents of Canada with a valid Canadian work permit.
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